
Most of our applications follow the same format and include the questions outlined in this
document. Some funds will have additional questions, or the questions might differ slightly.
We would recommend starting an online form and completing page one first and saving
your progress as you go. 

For more information, visit www.communityfoundationwales.org.uk

How to: complete our
application form for
organisations

Choose your preferred language 
You will get to choose to complete the form in English and Welsh at the beginning of the
application form:

Saving progress option 
You’ll also notice that you have an option to ‘Save my progress and resume later’ at the top
of every page of the form. 



If you don’t want to complete the whole form in one session, please tick this box and the
system will ask you to set a password. We recommend that you save the form regularly as
you never know when your internet or electric gets cut off unexpectedly. We aren’t able to
retrieve information that isn’t saved. You can resume this form at any time. Make sure you
can remember the email and password you just provided. You will need them to resume
your form.

For more information, visit www.communityfoundationwales.org.uk

IMPORTANT: Your submission is considered incomplete until you resume it and press
the submit button!

First page
The application will start by asking questions about your organisation, including address and
primary contact details, social media tags and website address, type of organisation and
registration number if relevant, staffing numbers, income/expenditure and reserves within
the last accounting period and a narrative of the aims and objectives of the organisation.



For more information, visit www.communityfoundationwales.org.uk

In this section you can write 200 words.



For more information, visit www.communityfoundationwales.org.uk

Second page
You will need to provide details about your organisation’s safeguarding policy and practice:

In this section you can write 500 words.



For more information, visit www.communityfoundationwales.org.uk

Third page

In this section you can write 250 words.



For more information, visit www.communityfoundationwales.org.uk

In this section you can write 500 words.

In this section you can write 500 words.



For more information, visit www.communityfoundationwales.org.uk

In this section you can write 500 words.
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Fourth page

In this section you can write 500 words.

In this section you can write 300 words.
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Fifth page



For more information, visit www.communityfoundationwales.org.uk



For more information, visit www.communityfoundationwales.org.uk

Sixth page
You will need to upload 2 key documents including:
 

The organisations governing document (if you’re unsure what document you need to
upload here, click here).

The organisation latest set of financial accounts or Income and Expenditure Sheet for the
last year.



For more information, visit www.communityfoundationwales.org.uk

Seventh page
The seventh page will then ask for the contact details of the person completing the form,
who will then become the primary contact for when we’re processing the application.

You will also need to sign up to the following declaration -



For more information, visit www.communityfoundationwales.org.uk

Feedback
Ar ôl cwblhau'r datganiad, mae cyfle i roi adborth ar eich profiad gyda'n proses ymgeisio.

Cyflwyno'r ffurflen
When you’re happy with the answers given to the questions asked, you will need to click on 

This is your opportunity to read over the application one last time before clicking submit.
Then click the Submit button once you’re happy. 



For more information, visit www.communityfoundationwales.org.uk

You’ll need to follow the steps to electronically sign the form and you’ll get a follow up email
to confirm receipt and to verify the electronic signature given.

IMPORTANT – you need to click on the submit button at the end of the form for it to be
considered by the panel. We don’t receive the form if you’ve only saved it on the
system

Changes After Submission 
If anything changes in the project details after you’ve submitted the form, then please send
us an update to grants@communityfoundationwales.org.uk. Please include the application
reference (beginning with FR-00) in your email to enable us to find your application on our
system. 

For example, if another funder has agreed to support some of the costs and you need to
reduce the amount you need from us.

Available support
The Grants Team at Community Foundation Wales is here to support you in submitting an
application. We aren’t able to read over draft applications before you submit but you can
schedule a call or email grants@communityfoundationwales.org.uk if you’re unsure if you’re
eligible for the fund or you’re unsure what to include in the answers to any of the above
questions.

!


